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Student Handbook 2022-2023 

 

HBU complies with all applicable federal and state non-discrimination laws and does not 

discriminate based upon the basis of race, color, nationality, or ethnic origin, sex, age, or 

disability in either employment or the provision of services. Inquiries concerning the notice or 

the application of the laws referenced herein should be referred to the Director of Student Life.   

 

The university is continually reviewing changes in the regulatory environment as well as 

prevailing practices regarding safety.  As such, all policies contained within, are subject to 

revision as required, and amendments will be announced when necessary. 
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From the President 
 

 

Dear HBU Husky, 

  

Welcome to Houston Baptist University!  We are so pleased to have 

you as a member of the HBU family.  Whether you are a new 

freshman, a transfer student, or a returning student, we want you to 

feel at home on our campus as you pursue your studies and 

participate in some of the many opportunities available through our 

enriched student life program.  With its small classes and warm, 

friendly atmosphere, HBU is an ideal place for you to build lasting 

relationships with other students and with members of our faculty 

and staff, who are dedicated to helping you grow academically, 

professionally, socially, and spiritually during your college years 

and beyond. 

  

Again, we welcome you to our family of students, parents, faculty, staff, alumni, and many 

others proud to be called Huskies!  We’re so glad you have chosen to join the thriving 

community of faith and learning at HBU, where we are committed to offering you an excellent 

education in a Christian environment.  We know that HBU is the right choice for you, and we 

hope that your years here will be among the most memorable of your life.  

  

Blessings, 

  

Robert B. Sloan 

President, Houston Baptist University 
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From the Student Government Association 

President 
 
 

 

Hello Huskies, 

 

My name is Immanuella Eyobio, and I have the privilege of 

serving as the 2022-2023 Student Government Association 

President. I am ecstatic that I have been given the opportunity 

to represent you as the student body this upcoming year. My 

time at HBU has been one that has opened many doors and 

strengthened my relationship with the Lord, and I wish these 

things for you as well. 

 

Let me be the first to tell you Welcome to HBU! Whether you 

are a returner or an incoming freshman I am sure this year will 

provide you with growth, fellowship, challenging times, but most importantly, fun. From football 

games to late night breakfast, HBU provides great opportunities to find your niche. Our staff and 

professors are excited to welcome you and make this the best school year possible. The members 

of the Student Government Association are ready to listen and assist students in making certain 

that Houston Baptist University provides you with the most rewarding college experience.  

 

To be candid with you as we enter this academic school year, there will be very high highs, and 

very low lows, but look for the middle ground, that is where you will find peace. Whether it’s a 

tough exam, a roommate conflict, or just the stressors of life, there is one verse that has provided 

me with peace. It comes from Philippians 4 verse 7: “The peace of God, which transcends all 

understanding, will guard your hearts and your minds in Christ Jesus.”  

 

Here’s to a great school year, I am so excited to see your smiling faces! 

 

Dawgs Up! 
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Introduction to HBU 
 

The University Mis



https://hbu.edu/about-hbu/ten-pillars/universities-whirlwind/
https://hbu.edu/about-hbu/ten-pillars/scripture-worldview/
https://hbu.edu/about-hbu/ten-pillars/pillars/#one
https://hbu.edu/about-hbu/ten-pillars/pillars/#two
https://hbu.edu/about-hbu/ten-pillars/pillars/#three
https://hbu.edu/about-hbu/ten-pillars/pillars/#four
https://hbu.edu/about-hbu/ten-pillars/pillars/#five
https://hbu.edu/about-hbu/ten-pillars/pillars/#six
https://hbu.edu/about-hbu/ten-pillars/pillars/#seven
https://hbu.edu/about-hbu/ten-pillars/pillars/#eight
https://hbu.edu/about-hbu/ten-pillars/pillars/#nine
https://hbu.edu/about-hbu/ten-pillars/pillars/#ten
http://www.hbu.edu/vision
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Undergraduate Traditions 
Traditions are a source of pride and enthusiasm to a university community; they provide 

continuity through the years and combine connections with growth. Much of the excitement of 

attending a young, changing university is that tomorrow’s traditions are being made by us today. 

 

Beanie Ceremony 

During Welcome Days all incoming students have the privilege of participating in a ceremony 
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Late Night Breakfast 

Every semester, the Monday before finals begin (Dead Day/Reading Day), faculty and staff 
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HBU Alma Mater 

Hail the Orange and Blue  

In the great state of Texas, 

Houston, USA, 

Stands our noble Alma Mater, 

Christ saying I am the Way. 

In our search for knowledge, 

Tempered with Thy love, 

Seeking our place of service, 

With wisdom from above. 

Give us courage, strength and faith, 

To face a world filled with fear. 

Ever onward to the challenge, 

Knowing Thou art near. 

 

Chorus  

God bless our school. 

Keep her safe and true. 

God bless our Alma Mater. 

Hail the Orange and Blue. 

 

Words by Dr. W.H. Hinton 

Music by Dr. Don Looser 

  

https://hbu.edu/About-HBU/General-Information/University-Leadership/Presidents-of-HBU/Dr-William-H-Hinton.aspx
https://hbu.edu/About-HBU/General-Information/University-Leadership/Presidents-of-HBU/Dr-William-H-Hinton.aspx
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Purpose and Organization of Student Affairs Office 
The Student Affairs Division exists to holistically engage and support 

students academically, spiritually, socially, and practically throughout 

their time at HBU. From their first steps on campus until graduation, 

these departments stimulate scholastic and professional achievement, 

https://hbu.edu/student-success/academic-support-resources/tutoring-services/
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Academic Support Center Program Coordinator: Klaire Ansell 

Director of Student Advising and Persistence: Donna Stallings 

Student Success Specialist – COAH: Mai Borges 

Student Success Specialist – COEBS: Rachelle Dooley 

Student Success Specialist – COSE: Kim Jalilian 

Student Success Specialist – DCOB: Sydney LeFlore Murphy 

Student Success Specialist – SCT: Aaron Swarts 

Student Success Specialist – SONAH: Courtney Hill 

Director of TRiO Student Support Services: Sarah Garza 

TRiO Student Success Specialists: Stephanie Perea, Gairet Snow 

TRiO Administrative Technician: Jacqueline Mendez 

 

 
Department of Student Life 

Department of Student Life seeks to develop students of character and 

competence by providing opportunities to engage in a Christ-centered 

community focusing on academic success, spiritual formation, 

interpersonal development, and physical well-being. 

 

Student Success Specialists in Student Life help students grow 

holistically through engagement with every aspect of campus life and 

community. Areas include: first-year and commuter student 

engagement, student organizations and involvement, campus 

recreation, and spiritual life/discipleship. These teams work from the 

second floor of the Baugh Center and from the second floor of the M. D. Anderson Student 

Center. 

 

Director of Student Life: Mon’Sher Spencer 

Student Life Ad
Q
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Department of Residence Life 

The Department of Residence Life provides a variety of secure housing 

options and a supportive community environment to meet the needs of 

each student. 

 

The Director of Residence Life gives oversight to the residents, staff, and 

facilities of Freshman Village, Husky Village, and Hodo Residential 

Coll
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Student Success 
 

Advising Services and Policies 
The advising process is designed to help the student make 

important decisions related to academic progress and career 

aspirations. All HBU students should become familiar with 

their advisor and the advising process.  

 

Undergraduate Advising Procedures 

All students are assigned a staff or faculty advisor who can 

help counsel students on all academic matters, as well as 

broad career and vocational interests, etc. Students may see 

advisors to: 

¶ Discuss academic successes, challenges, or other issues 

that may affect their academic progress 

¶ Select courses for each semester 

¶ Consider a change of major or minor 

¶ File a degree plan 

¶ Discuss educational and career goals 

¶ Provide personal encouragement and support 

 

All advisees are expected to avail themselves of these services in order to graduate from HBU in 

a timely manner since the student is ultimately responsible for fulfilling his or her degree plan 

requirements. Failure to utilize these advising services may result in graduation delays, 

insufficient progress toward completing a degree, or other possible complications. 

 

Every HBU student MUST schedule a personal academic advising session each semester during 

his or her advisor’s office hours in advance of priority registration. The advisee will receive a 

PIN (Personal Identification Number) at the conclusion of this visit. Once priority registration for 

the upcoming semester begins, the advisee will use this PIN to sign up online for his or her 

desired courses. All students are strongly encouraged to make these course schedule decisions 

with their assigned advisors in a judicious way. The PIN will allow students to change their 

course choices at any time during the open registration period without incurring any Add/Drop 

fees. For more information, please contact advising@hbu.edu.  

 

Graduate Advising Procedures 

Residential graduate students should also meet with their advisor (and/or the staff person who 
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mailto:advising@hbu.edu
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¶ Providing personal encouragement and support 

¶ Assisting with the selection of courses for each enrollment term 

¶ Conferring about a change of major  

¶ Filing a degree plan 

 

Students are responsible for scheduling their advising appointments. Consistent communication 

with advisors will promote on-time graduation and sufficient progress toward degree completion 

mailto:studentsuccess@hbu.edu
https://hbu.edu/student-success/academic-support-resources/tutoring-services/


mailto:trio@hbu.edu
mailto:careerandcalling@hbu
http://www.hbu.edu/careerandcalling
https://hbu.edu/student-success/academic-support-resources/tutoring-services/
https://www.hbu.edu/academics/academic-resources/testing/
https://www.hbu.edu/student-success/
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students for individual and group studying. Laptops, AppleTVs, Elmos, and a SmartBoard are 

also available for student check-out and use. For more information, please visit 

http://hbu.edu/student-success/academic-support-resources/tutoring-services/ or email 

academicsupport@hbu.edu.  

 

The library collection is located on the second floor of the building and includes both print and 

online materials selected to support the University’s curriculum. Because most library resources 

are online, users can access the collection from any internet-

https://hbu.edu/student-success/academic-support-resources/tutoring-services/
mailto:academicsupport@hbu.edu
mailto:reference@hbu.edu
https://www.hbu.edu/academics/moody-library/
https://www.hbu.edu/academics/moody-library/
http://hbu.libguides.com/?b=s
https://hbu.edu/academics/moody-library-2/self-guided/
https://hbu.edu/academics/moody-library-2/self-guided/
https://hbu.edu/library
http://ebookcentral.proquest.com/lib/houstonbaptist-ebooks
http://libproxy.hbu.edu/login?url=http://search.ebscohost.com/login.aspx?authtype=ip,uid&profile=ebooks
http://www.hbu.edu/mood
https://apps.apple.com/us/app/bookmyne/id350625461
https://apps.apple.com/us/app/bookmyne/id350625461
https://play.google.com/store/apps/details?id=sirsidynix.bookmyne&hl=en&gl=US
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ID Cards 

The library is responsible for making ID cards and badges. First-time ID cards and badges are provided 

at no 

https://www.tsl.texas.gov/texshare/libsearch/
https://www.tsl.texas.gov/texshare/libsearch/
https://hbu.edu/academics/moody-library/library-services/
https://letmein.hbu.edu/
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(*Quick Response) sticker is on every entrance door on campus to assist you in password resets. 
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Testing and Accommodations 

https://hbu.edu/academics/academic-resources/academic-accommodation/
https://hbu.edu/academics/academic-resources/academic-accommodation/
mailto:akazan@hbu.edu
https://hbu.edu/academics/academic-resources/academic-accommodation/
https://hbu.edu/academics/academic-resources/academic-accommodation/
https://hbu.edu/academics/academic-resources/academic-accommodation/
https://hbu.edu/academics/academic-resources/academic-accommodation/campus-living-accommodations/
https://hbu.edu/academics/academic-resources/academic-accommodation/campus-living-accommodations/
mailto:akazan@hbu.edu
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efforts to offer effective services to learners with unique challenges, and to all students who seek success at our 

mailto:ebermejo@hbu.edu
file:///C:/Users/bwoods/AppData/Roaming/Microsoft/Word/www.hbu.edu/testing
file:///C:/Users/bwoods/AppData/Roaming/Microsoft/Word/testing@hbu.edu


mailto:parent@hbu.edu


http://www.hbu.edu/studentorgs
http://www.hbu.edu/studentorgs
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organization by the sponsoring University department or division, which may or may not 

be extended to other student organizations. 

B. Student Initiated Organizations: A student organization created by a student or group of 

students.  Each student initiated organization must complete the process for university 

recognition, receive approval from SGA, the Student Success Specialist for Student 

Involvement, and the Director of Student Life, and must have an on campus advisor 

(faculty or staff). Financial responsibility falls under each student initiated organization’s 

mailto:studentlife@hbu.edu
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4. Have at least 5-8 students interested in the organization development. 

5. All documents must be submitted to Student Involvement. 

a. Student Involvement may request revisions or updates before submitting to 

Student Government Association. 

6. Petitioning organization representative(s) present a 2-3 minute presentation to SGA.  

a. No more than 2-3 representatives needed to present. 

7. SGA will vote on organization approval and send recommendation to Student 

Involvement to be approved by the Director of Student Life
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Section 5.  Privileges of Recognition 

A. Privileges extended to student organizations in good standing with the University and 

currently registered with Student Involvement include the following: 

1. Publicity and Promotion: Student organizations may request to publish their 

announcements and events in the Student Life e-
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that subjects them to extreme mental stress, shame, or humiliation. Consent to 

hazing is not a defense against hazing. Hazing is a violation of both HBU policy 

and Texas State Law and may subject a violator to both criminal prosecution 

(punishable by fines and/or jail time) and HBU disciplinary action. 

D. A Greek organization whose GPA falls below a 2.5 may be placed on academic 

monitoring for the following semester. The organization must meet the following 

requirements to be cleared of academic monitoring: 

1. The semester GPA must meet or exceed a 2.5 at the end of the probationary semester; 

2. The organization must develop and implement a chapter Academic Enhancement 

Plan (AEP) in conjunction with the Tutoring Center, and approved by, Student 

Involvement prior to the end of the second week of the probationary semester; 

3. The organization must report monthly to Student Involvement the implementation 

and progress of the AEP. 

E. Failure to meet the above requirements during the monitoring semester will result in 

academic probation for the following semester.  The organization must meet the 

following requirements to be cleared of academic probation: 

1. The semester GPA must meet or exceed a 2.5 at the end of the probationary 

semester; 

2. The organization must continue to report monthly to Student Involvement to 

discuss the implementation and progress of the academic enhancement plan; 

3. The organization may not host any social events for the probationary semester; 

and, 

4. Any additional requirements

https://hbu.edu/student-success/academic-support-resources/tutoring-services/
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D. Greek organizations are subject to regulations from the University, their (inter) national 

offices, umbrella organizations and their governance councils.  All Greek organizations 

must abide by all regulations to which they are subject. 

 

Section 8.  Student Organization Discipline 

A. The University encourages and expects its students to act 

responsibly at all times, whether on or off campus.  As a minimum, 

students are expected to comply with all local, state and federal 

laws, all policies detailed in the HBU Student Handbook, and to 

engage in conduct which reflects a positive image of the University 

as a Christian institution of higher education. 

B. Currently registered student organizations may not co-sponsor any 

event, program, socialize or solicit with a suspended or 

unrecognized organization or any of its affiliates (alumni included).  Groups who choose 

to participate will be held to the university conduct process. 

C. 

mailto:studentlife@hbu.edu
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13. HBU Police has authority for enforcing HBU policies, local, state and national law as 

appropriate. Violators and uncooperative attendees are subject to removal from campus 

or arrest and criminal charges being preferred.  

Space and Event Requests: 

1. Space requests include all outdoor activities, as well as tables/space in any campus 

building. 

2. The Office of University Events and Conferences is located in the Morris Cultural Arts 

Center.  

3. Requests must be made at least two 

weeks in advance to ensure adequate 

time for the approval process and to 

give facilities and catering adequate 

time to service your event. 

4. Please do not reserve other service 

providers (i.e. catering, media services, 

etc.) prior to event approval.    

5. Please do not advertise events until 

approvals are given. 

6. Calendar/event requests may be 

submitted on-line via the HBU Portal by 

selecting “Schedule an Event” (Ad 

Astra). 

¶ Up to 3 members of an organization will have permissions to schedule events 

through Ad Astra. (One must be the President). 

¶ All updates to the list of approved event requestors must be approved by Student 

Involvement. 

 

Calendar request 

1. Go to my.hbu.edu and log in. 

2. On the homepage, click the icon that says, “Schedule an Event.” 

3. This will pull up the on-line version of the calendar request. 

4. Complete the form with all necessary information. Be sure to select “Student Life 

Approval.” 

5. Press the submit button only once. 

6. The submission page will have a link to the external Student Involvement form that will 

ask about t-shirt, posters, outside speakers/performers, and food.  This form must be 

completely filled out and submitted before Student Life will give approval.  

7. Notification of change/cancellations should be made by contacting University Events and 

Conferences. 

8. Events are only approved after you have received an approved email. 

9. All media requests must be submitted by the faculty/staff advisor through Ad Astra.  

10. Aramark Higher Education Food Services has exclusivity on campus and must be given 

first right of refusal for any and all food service on campus at events.  Organizations 

hosting events that involve food of any kind must indicate so on the Student Involvement 

form (see 7.7 of the Student Organization Handbook) and receive approval from 

https://hbuedu.sharepoint.com/studentlife/Student%20Handbook/my.hbu.edu
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Aramark’s Director of Dining, Benny Gilbert.  Organizations caught having food without 

approval may be fined or asked to shut down their program. 

a. This includes fundraising events such as: bake sales, beverage sales, etc. Bake 

Sales must use foods that are store bought.  No food can be sold that were 

personally made.   

b. Approval is given by the Director of Dining Services (Aramark). 

c. Organization may be asked to participate in training concerning food services in 

order for waiver to be approved. 

 

Sound Equipment Rental 

Students must have their faculty/staff advisor request media for their events by contacting the 

Media Services office and/or the Office of University Events and Conferences. 

 

Student Government Association 
Student Government Association of Houston Baptist University (HBU), by and with the consent 

of the faculty and administration, exists to: be a voice and govern the student body; promote 

greater understanding and cooperation with the faculty and administration; foster the recognition 

of privileges and responsibilities of the students of the University community; provide 

opportunity for responsible individual and collective action; foster high ideals of conduct and 

academic standing; and establish worthy traditions for HBU and its students. 

 

All currently enrolled students of Houston Baptist University are members of the Student 

Association and are entitled to all rights and privileges outlined therein. The Student Government 

Association members come from the Freshmen, Sophomore, Junior, and Senior classes; and 

from all colleges and schools of the University organized under their dean. 

 

Elections for all SGA positions, except freshmen representative, are held each spring. Freshmen 

representatives are chosen as follows from the Freshmen Council each fall. For more 

information, you may stop by the Student Involvement Office, on the second floor of the Baugh 

Center, Baugh 235. 

 

Social Organizations and Greek Life 
The Greek community at HBU is made up of 

fraternities and sororities which encourage 

academic achievement 0.82 Tm. 179.3 30pLife

mailto:bgilbert@hbu.edu
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2. Flyers must be posted in appropriate spaces only. Do not tape flyers on walls, doors, or 

windows. 

3. Posters/signs should be in good taste as deemed appropriate by 

the Student Involvement staff and not include references to alcohol, sexual innuendos, 

or offensive language of any kind. 

4. Posters/signs should have accurate information regarding events (place, date/time), 

reflecting the same information that is on the University calendar. 

5. Student Organizations must post all event information on the club and organization 

data base. All events must be detailed and approved. All dates, times and locations 

must be approved through the Ad Astra calendaring system. Student Life approval can 

take up to one week. 

6. Because of limited space, keep the sign/poster to a maximum size of 8 ½” by 11” letter 

size paper. 

7. Banners (maximum size of 3’ x 5’) may be posted in Hinton and the M.D. Anderson 

Student Center, hung on the cable along the upstairs railing. All banners must be 

approved by Student Involvement before posting. All banners must be secured when 

hanging. If the banner falls, it may not be replaced. 

8. All banners and flyers will be taken down after the appropriate day and time. No 

poster/flyer/banner will stay up longer than one month (unless otherwise authorized by 

Student Involvement). 

9. Use of yard signs, display boards and other large scale signage is prohibited except for use 

https://clc.com/


mailto:mdehmer@hbu.edu
mailto:mdehmer@hbu.edu
mailto:mdehmer@hbu.edu
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Greek Recruitment/Membership Intake 

Early in the fall and spring semesters, HBU's Greek Life organizations begin their recruitment 

activities. See "Greek Life" under the organization section for more details.   

 

Serve Houston 

Serve Houston is an event that is designed to provide students with an opportunity to serve the 

community in which they live. One all-campus Serve Houston event will take place each 

semester. Students, faculty, and staff are sent out together to serve the Houston area by 

partnering with numerous non-profit organizations, churches and schools. Students will also 

mailto:studentlife@hbu.edu


mailto:music@hbu.edu
mailto:music@hbu.edu
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Art Exhibitions 

The Visual Arts Department presents various professional and student art exhibitions throughout 

the academic year, including faculty, alumni, and visiting artists from the professional 

community. The Masters of Fine Arts holds an annual qualifying Thesis exhibition for all MFA 

candidates that are graduating, along with MFA thesis lectures. Graduating Bachelor of Fine Arts 

http://www.hbu.edu/biblemuseum
http://www.hbu.edu/About-HBU/The-Campus/Facilities/Morris-Cultural-Arts-Center/Museums/Museum-of-American-Architecture-and-Decorative-Art.aspx
http://www.hbu.edu/About-HBU/The-Campus/Facilities/Morris-Cultural-Arts-Center/Museums/Museum-of-American-Architecture-and-Decorative-Art.aspx


20

http://www.hbu.edu/About-HBU/The-Campus/Facilities/Morris-Cultural-Arts-Center/Museums/Museum-of-Southern-History.aspx
https://www.hbu.edu/Students-Alumni/Student-Information/Spiritual-Life/Spiritual-Life-Department/Contact-Us.aspx
https://www.hbu.edu/Students-Alumni/Student-Information/Spiritual-Life/Spiritual-Life-Department/Contact-Us.aspx
mailto:spirituallife@hbu.edu
https://hbu.edu/student-life/spiritual-life/community-life-worship/
http://www.hbu.edu/clw
mailto:spirituallife@hbu.edu
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EVENT    

Section A - Convocation (a minimum of 50 CLW credits must be accrued) 

EVENT # of CREDITS 

Power Convocation (first Wednesday & Thursday of 

each month) 

2 credits 

Wednesday Convocation 1 credit 

Thursday Convocation 1 credit  

Opening Convocation 2 credits 

Founders' Day 2 credits 

Honors Convocation 2 credits 

IGNITE! (Spir4.82 545.86 Tm
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mailto:spirituallife@hbu.edu


https://hbu.edu/student-life/kaleo-discipleship-opportunities/
https://hbu.edu/student-life/kaleo-discipleship-opportunities/
https://hbuedu.sharepoint.com/studentlife/Student%20Handbook/hbu.edu/CovenantFellowsProgram
mailto:nmahand@hbu.edu


mailto:nmahand@hbu.edu
https://hbu.edu/student-life/kaleo-discipleship-opportunities/
https://hbu.edu/student-life/kaleo-discipleship-opportunities/
https://hbu.edu/student-life/kaleo-discipleship-opportunities/
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Campus Recreation and Spirit 
Mission  

Campus Recreation exists to foster wellness, faith in Christ, campus involvement, and leadership 

through quality recreational programs/events for students. 

 

Vision  

Campus Recreation seeks to be an organization that drives on-campus culture beyond simple 

program engagement and into lifestyles of active minds, bodies, and faith in Christ. 

 

For additional information go to www.hbu.edu/campusrecreation.  

 

Opportunities  

¶ Intramural Sports (IMS) 

¶ Club Sports  

¶ Epic Adventures 

¶ Odyssey – Freshman Outdoor Adventure  

¶ Bradshaw Fitness Center  

¶ Student Worker opportunities – Email campusrec@hbu.edu for more information.  

Intramurals (IMS) and Club Sports 
The following persons are eligible to participate in Campus Rec programs: (1) students currently 

enrolled at HBU and in good standing, (2) alumni (HBU graduates), and (3) HBU faculty and 

staff.  

¶ Students who are members of an NCAA or a collegiate team may NOT participate in the 

http://www.hbu.edu/campusrecreation
https://hbu.edu/bradshaw-fitness-center/
mailto:campusrec@hbu.edu
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Intramural Athlete of the Year and the Intramural Team of the Year are awarded each year at 

Honors Convocation 

file:///C:/Users/bwoods/AppData/Roaming/Microsoft/Word/www.hbu.edu/cheer
file:///C:/Users/bwoods/AppData/Roaming/Microsoft/Word/www.hbu.edu/kiza


https://hbu.edu/About-HBU/General-Information/The-Ten-Pillars.aspx
https://hbu.edu/About-HBU/General-Information/The-Ten-Pillars/A-Residential-Society.aspx
https://hbu.edu/About-HBU/General-Information/The-Ten-Pillars/A-Residential-Society.aspx
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Residence Life Front Desks 

Each Residence College has a front 

desk in the lobby to serve the residents. 

On-call phone numbers are also posted 

mailto:reslife@hbu.edu
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Students live in the following living areas:  

Freshman Village 

https://hbu.edu/Students-Alumni/Student-Information/Residence-Life/Residence-Housing/Residence-Colleges.aspx
https://hbu.edu/Students-Alumni/Student-Information/Residence-Life/Residence-Housing/The-Lake-House.aspx
https://hbu.edu/Students-Alumni/Student-Information/Residence-Life/Residence-Housing/Husky-Village.aspx
mailto:504@hbu.edu
https://hbu.edu/academics/academic-resources/academic-accommodation/campus-living-accommodations/
https://hbu.edu/academics/academic-resources/academic-accommodation/campus-living-accommodations/
https://hbu.edu/Students-Alumni/Student-Information/Residence-Life/Residence-Housing/Housing-Details/Dining-Memberships.aspx
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¶ A lost key should be reported to the RA or Residence Life Office immediately. 

¶ A replacement charge will be assessed for each lost key. 

¶ Room door locks are provided and serviced by HBU. Replacement of a lock, or tampering 

with it, by a resident or others is prohibited. If a lock fails or is defective, it should be 

reported to the RA for servicing by facilities operations personnel. 

¶ Personal duplication of keys is prohibited. Room keys are only made or cut by HBU 

personnel. If a duplicate key is found, the student may be fined for the replacement of the 

keys and lock and be subject to further disciplinary action. 

¶ It is strongly recommended that, for safety and security sake, rooms are kept locked.  

 

Room Consolidation 

During the first four weeks of each term, students may be required to consolidate rooms. 

Residents in the Husky Village Apartments may also be required to relocate during the 

consolidation period. 

 

Room or Apartment Transfers 

The following guidelines apply to all room/apartment changes: 

¶ Before requesting a room change, residents must speak with their RD regarding reasons for 

wanting to move. 

¶ Residents may fill out a room assignment change form obtained from the Residence Life 

Office. 

¶ A resident moving without receiving approval may be sanctioned and required to pay a fine. 

 

Right of Entry 

Residence Life Staff reserves the right to enter and inspect living areas, including the bathroom. 

The staff member will knock and identify him/herself before entering. Some of the reasons for 

inspection include, but are not limited to: 

¶ University policy is suspected of being violated. 

¶ An occupant of the room is believed to be physically or emotionally in danger. 

¶ Maintenance or repair work is necessary or requested. 

¶ Health or safety hazards are suspected. 

¶ Local, state or federal law is suspected of being violated. 

¶ 
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Move-Out  

¶ Before checking out, the room and common areas must be in "Model Ready Condition"; all 

furniture and University property must be arranged properly and the room and common 

areas must be cleaned. 

¶ When a student is moving out, it is his or her responsibility to set up a time with his/her 

Resident Assistant to check out. A walk-through must be scheduled with Residence Life
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¶ Vacate the building as quickly and safely as possible by the nearest accessible exit. 

¶ If you encounter smoke while exiting, keep as low to the floor as possible. NOTE: If your 

door or doorknob is hot, do not attempt to leave your room. Keep your door closed. Place a 

blanket or towel along the bottom of the door to keep smoke out of the room. If a window is 

available, hang something out of it and shout for help to attract attention. 

After Vacating the Building 

¶ Leave the immediate area of the building. 

¶ Remain in the designated evacuation location, and at least 100 feet away from the building, 

until you receive further instructions from emergency personnel and/or staff members. 

NOTE: Tampering with fire equipment, smoke detectors, and/or sounding a false fire alarm is 

against the law. Violators will face a Disciplinary Hearing and could be referred to the civil 

authorities. If found guilty violators could be fined up to $500 and be dismissed from campus 

housing. 

 

HBU Residential Guidelines 
 

Residential guidelines are in compliment to the HBU Student Code of Conduct policies in this 

Student Handbook. All HBU Code of Conduct policies along with the following residential 

guidelines must be adhered to for continued residential status. Failure to comply to these 

guidelines may result in further disciplinary action and/or loss of residential privileges. 

 

Chronic Misbehavior 

A student establishes an unacceptable pattern of misconduct when he or she is frequently in 

trouble, though individual offenses might be minor. A pattern of recalcitrance, irresponsible 

conduct, or manifest immaturity may be interpreted as a significant disciplinary problem. 

 

Failure to Comply 

Students must comply with all written and verbal requests and instructions from University officials. 

This includes requests to produce valid identification. Failure to comply may result in disciplinary 

action and/or fine. 

 

Firearms/Weapons 

Firearms and other weapons are forbidden on the campus and in the residence areas of Houston 

Baptist University. The only exception to this rule is possession by properly credentialed police 

officers and law enforcement personnel. For questions regarding the firearm policy, please contact the 

HBU Police Department.  

 

All students and their guests must comply with all federal, state, local laws and University 

policies pertaining to all weapons including, but not limited to, fireworks/explosives, bows and 

arrows, illegal knives, martial arts weapons, air rifles, BB guns, or any other object that is 

designed for, is brandished or is used as a weapon. None of the aforementioned are permitted on 

campus. 

 

Implied Consent 

All students in a room/area will be held responsible for the behavior/objects in that room or area. 

http://www.hbu.edu/studenthandbook
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Bicycles 

Bicycles must be stored in the outdoor bike racks or in an individual's room. Bicycles may not be 

stored in hallways or a
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¶ No open flames (candles, Sterno type canned fuel, liquid fuel, etc.) 

¶ No incense 

¶ No hot plates 

¶ No halogen lamps; only UL approved electrical lights or extension cords may be used. 

¶ Lights are not to be placed around doors or windows with the power line passing through 

the doorway or window frame to an outlet 

¶ No multiple-outlet, "octopus" of plugs in your room or apartment. Likewise, “chaining” 

multiple extension cords together is also prohibited.  

¶ All decorations used on the inside of a University building must be flameproof or flame 

retardant. Only artificial trees are permitted in students' rooms, and decorations may not 

obstruct an exit. 

 

Sprinkler Heads and Smoke Detectors 

Sprinkler heads and smoke detectors are not to be tampered with, nor covered, nor removed, nor 

any object hung or affixed to them. 

 

Wireless Access Points, Projectors and Screens 

Wireless access points, video projectors, screens and network equipment access hatches are not 

to be tampered with, nor covered, nor any object hung or affixed to them. Resident provided 

access points are not allowed on HBU's network nor will interference with the university 

wireless network be allowed. 

 

Husky Village Patios and Balconies 

Keep patios and balconies clean and uncluttered at all times. Only appropriate patio furnishings 

should be used. Do not dry clothing or linens or store personal items on patios or balconies at 

any time, including but not limited to boxes, tires, recyclables, and/or broken furniture. No HBU 

apartment furniture is allowed to be used outside the apartment. 

 

Learning Labs 

Both Hodo Residence College and Husky Village have a designated Learning Lab.  Each lab is 

outfitted with new technology, ample study space, and resources to study in groups or alone. 

Please contact your RA for further information. 

 

Pets 

For health and sanitation reasons, students may not keep any pets. Mammals, reptiles, insects, 

and fish of any kind are prohibited. 

 

Service or Comfort Animals 

Appropriate permissions to have service or comfort animals on campus, in classrooms, housing 

or other campus facilities must be processed through the Office of Testing and Accommodations. 

View procedures and policies regarding requesting accommodations at www.hbu.edu/504. 

 

Residence College Courtyards 

The courtyards are for community use. Please do not leave personal property in the courtyard 

area or common walkways. 

 

http://www.hbu.edu/504
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Room Furniture 

University furniture in a given room must remain in that room. Residents are responsible for all 

University property assigned to their rooms and will be billed at the end of the 

semester/academic year for missing or disassembled items. 

 

Street Signs 

Traffic control and roadway signs (stop, yield, street, interstate, etc.) are not allowed in campus 

housing. 

 

Thermostats 

Each room/suite/apartment has a thermostat that controls the inside air temperature. The 

thermostat setting must be maintained at a reasonable temperature. Residents should not set the 

thermostat below 68 degrees for cooling or above 82 degrees for heating. Moderate temperature 

settings help to ensure constant function and help to save energy. 

 

Trash 

All trash must be deposited by residents in 

mailto:reslife@hbu.edu
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Mail 

Resident mail is received at the HRC front desk. All residents receive mail at the HRC front desk 

or HBU post office located in M.D. the Anderson Student Center (packages may be delivered to 

the Residence Life office). The resident will be able to pick up mail during regular office hours. 

Mail that is not picked up within 7 days will be returned to sender (RTS). 

 

Repairs 

Maintenance requests should be reported to the Resident Assistant or the office located in each living 

area. 

 

Pool and Spa 

Please follow posted hours of operation. A 

lifeguard is not on duty, but an emergency call 

box is available for emergencies. Additional 

rules are posted in this area. Running, 

irresponsible behavior, loud noise, and public 

displays of affection are not allowed. Glass 

containers are not permitted. Modest 

commercial swim wear must be worn at all 

times. Residents and guests are expected to 

exhibit appropriate public behavior at all times. 

 

Access to Campus 

An access code is provided for access to the 

Husky Village gate. Access codes are given to residents only. Call boxes are used for access to 

other HBU gates after hours. Gate call boxes communicate with HBU dispatch. 

 

Limited Access Gates 

To avoid damage to one's vehicle and to the vehicle access gates, residents should pass through 

the gates carefully. Tailgating and following other cars through the gate is not permitted. The 

Residence Life Office is not responsible for damage which occurs to residents' or guests' 

vehicles. Residents who vandalize the gates in any way whatsoever or who bump the gate will be 

fined, required to pay the costs of repairs, and may face disciplinary action and/or criminal 

prosecution. 

 

Residence College Security 

An access code and/or card is given to residents for after-hours access. For the safety of the 

community the code and/or card must not be given out for any reason to anyone not residing in 

the Residence College. Disciplinary actions and/or a fine may be assessed to any resident 

disclosing the code and/or allowing others to use their access card, fob, and/or code. 
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Athletics 
 
Intercollegiate Athletics 
Houston Baptist University now sponsors 17 NCAA Division I athletic programs. The women's 

sports are (sand) beach volleyball, soccer, volleyball, cross country, basketball, indoor track and 

field, outdoor track and field, golf, and softball, while the men compete in football, soccer, cross 

country, basketball, indoor track and field, outdoor track and field, golf and baseball. All of the 

Husky athletic teams play in the Southland Conference with the exception of men's soccer, 

which competes in the Western Athletic Conference.  

  

Admission to all of the Huskies’ home athletic events is free to currently enrolled HBU students 

with a valid student ID. Students are encouraged 

to attend and continue to support the great 

tradition of HBU athletics. For more 

information, including team posters and 

schedules, visit the Athletics offices located in 

Sharp Gym or the HBU Bradshaw Fitness 

Center or call 281-649-3205. Follow the 

Huskies online or on mobile devices by logging 

onto the official website, HBUHuskies.com, on 

Facebook by searching for “HBU Athletics,” 

and on Twitter by following @hbuhuskies and 

using the hashtag #DawgsUp.  
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https://studentaid.gov/h/apply-for-aid/fafsa
https://studentaid.gov/h/apply-for-aid/fafsa
https://hbuedu.sharepoint.com/studentlife/Student%20Handbook/huskynetsso.hbu.edu
https://hbu.edu/finaid/
https://hbu.edu/finaid/applying-for-aid/accepting-your-award-offer/
https://hbu.verifymyfafsa.com/
https://hbu.verifymyfafsa.com/
https://hbu.verifymyfafsa.com/
https://hbu.edu/finaid/applying-for-aid/satisfactory-progress/
https://hbu.edu/finaid/types-of-aid/merit-awards/
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Office of Financial Aid will allow aid to show on a student’s account, but if a student does not 

meet the conditions to keep any of the awards, the funds will not be released to the student’s 

account and aid will not disburse. The Office of Financial Aid has the right to reduce or cancel 

any aid that students are not entitled to receive. 

  

Students must notify the Office of Financial Aid any time there are changes of room and board, 

tuition, reduction of hours enrolled

https://hbu.edu/finaid/
mailto:financialaid@hbu.edu
https://hbu.edu/finaid/aid-by-student-type/online-students/
mailto:onlinefinancialaid@hbu.edu
https://hbu.edu/cashier
https://hbu.edu/cashier/contact/#cashier
https://hbu.edu/directionstocampus
https://hbu.edu/cashier/contact/#online
tel:281-649-3471
mailto:cashier@hbu.edu
tel:1-855-428-1960
mailto:OnlinestudentAccounts@hbu.edu
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Payments can be made on-line 24/7 as follows:  

¶ Log in HuskyNet 

¶ Click on "Student" Tab 

¶ Click on "HBU-Make Payment/Payment Plan" 

¶ Click on “Continue” (will be redirected to TouchNet)  

 

Check payments, which must include the student ID written on them, can also be mailed to the 

following address: 

 

Houston Baptist University 

P.O. Box 4897 

Dept. 502 

Houston, TX 77210 

Tuition and Fees Payment Policy 
Tuition is due one week before the start of your first class; however, all students must either be 

paid in full or enrolled in a payment plan on or before the census date (the 12th day of class of the 

semester) in order to avoid a $250 late payment fee and a hold being placed on their student 

account. University reserves the right to withdraw for any student not financially settled. The 

hold will prevent access to student services, including, but not limited to, registering and/or 

dropping a course, viewing grades in HuskyNet, or requesting transcripts. A $250 late 

registration fee will also be applied if a student registers on or after the first day of class. 

Withdrawal Refund Policy 
Students are eligible for a 100% refund on tuition and fees only if the course is dropped before 

the first day of class.  See refund schedule online at https://www.hbu.edu/admissions/financial

https://www.hbu.edu/admissions/financial-aid/important-dates/
https://www.hbu.edu/admissions/financial-aid/important-dates/
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All information related to registration dates and add/drop courses are available online at 

https://hbu.edu/university-catalog/academic-calendar/. Students may access the online 

registration system (HuskyNet) at http://my.hbu.edu/. Students who have financial holds, library 

fines, health records hold, etc. will have a hold placed on their registration by the University. 

Students cannot register while a hold is on the student’s record. Please visit: 

https://hbu.edu/academics/university-registrar/registration-information/ for more information. 

Original Diploma 
Diplomas will be available for pickup at the Office of Academic Records several weeks after the 

degrees are posted on the transcripts. Graduates who requested their diploma be mailed, it will be 

mailed through USPS to the address provided by the student at the time the commencement 

participation form was completed. Diplomas will not be issued to graduates with university holds.  

Replacement Diploma Order 
To request a replacement copy of your diploma, you must complete the Replacement Diploma 

Order Form. This form must be turned into the Office of Academic Records along with the 

payment receipt provided by the Cashier’s Office. If you are not able to come to HBU, you 

should send the completed Replacement Diploma Order Form to cashier@hbu.edu. The charge 

for a duplicate diploma is $75.00. Please allow an approximate of 5 weeks to process your order. 

https://hbu.edu/university-catalog/academic-calendar/
http://my.hbu.edu/
https://hbu.edu/academics/university-registrar/registration-information/
https://hbu-files.wpmucdn.com/uploads/publications/registrar/HBU-Replacement-Diploma-Order.pdf
https://hbu-files.wpmucdn.com/uploads/publications/registrar/HBU-Replacement-Diploma-Order.pdf
https://hbu-files.wpmucdn.com/uploads/publications/registrar/HBU-Replacement-Diploma-Order.pdf
mailto:cashier@hbu.edu
https://hbu.edu/academics/university-registrar/transcripts/
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HBU complies with all applicable federal and state non-discrimination laws and does not 

discriminate on the basis of race, nationality, ethnic origin, sex, age, or disability in either 

employment or in the provision of services. All events on campus must be in alignment with the 

vision, mission, and purpose of the Houston Baptist University. 

 

With the exception of classroom assignments facilitated by the Office of the Provost, ALL use of 

campus facilities must be scheduled on the University Master Calendar (Ad Astra) through the 

Office of University Events and Conferences.  

 

If there is any damage to the booked facility (conference rooms, classrooms, athletic complexes, 

buildings, grounds, etc.) during the event, the individual or organization hosting the event will be 

held liable for costs incurred by the University to make repairs. The University is not liable for 

items lost during, or in connection with these activities.  

 

Fo

https://hbu.edu/university-events-and-conferences/
https://hbu.edu/university-events-and-conferences/
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When planning an event/meeting, you must first calendar the event on the University Master 

Calendar (Ad Astra)

https://hbu.catertrax.com/
https://hbu.edu/university-events-and-conferences/event-set-request-forms/media-services-request/
https://hbu.catertrax.com/
https://hbu.catertrax.com/
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notifying you if your event has been approved or declined by Student Involvement, and the 

Office of University Events and Conferences. 

 

Notification of Change/Cancellations 

Requests should be made by using the online “Change/Cancel” Event form found on the Ad 

Astra home page via the portal, or by clicking here. If you need extra assistance, please contact 

the Office of University Events & Conferences at 281-649-3047, e-mail eventsintern@hbu.edu, 

or please stop by the office located in the Morris Cultural Arts Center #183.  

 

 -

https://hbu.edu/university-events-and-conferences/event-set-request-forms/ad-astra-changecancel-event-form/
mailto:eventsintern@hbu.edu
https://hbu.edu/university-events-and-conferences/event-set-request-forms/
file:///C:/Users/bwoods/AppData/Roaming/Microsoft/Word/www.hbubookstore.com 
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Hours of Operation 

Monday-Thursday 5:00 a.m. - 8:00 p.m. 

Friday 5:00 a.m. - 6:00 p.m. 

Saturday 8:00 a.m. - 5:00 p.m. 

Sunday Closed 

  

Students must present their current student HBU ID card or another valid ID on every visit and 

adhere to Bradshaw policies and procedures while on the premises. For policies and procedures, 

class schedules, and additional information please visit www.hbufit.org or email 

fitnesscenter@hbu.edu.   
 

 

Counseling Services 
The Gideon Counseling Center at HBU provides counseling that is Christ-centered, biblically 

rooted, scientifically informed, and clinically wise. Students from all faiths/spiritual backgrounds 

are welcome. Visit our website for more information: www.hbu.edu/gideoncounseling. 

Counseling services are available to currently enrolled HBU students in the state of Texas.  We 

do not provide services to incoming freshmen or transfer students prior the beginning of their 

classes.  Individual counseling is available Monday-Friday by appointment during fall, spring 

and summer semesters:  

¶ Summer 2022 – May 16 to August 5, 2022 (in-person or online) for students enrolled in 

summer or fall  

¶ Fall 2022 – August 15 to December 16, 2022 (in-person or online) 

¶ Spring 2023 – January 3 to May 12, 2023 (in-person or online) 

 

Individual C t

) 

http://www.hbufit.org/
mailto:fitnesscenter@hbu.edu
http://www.hbu.edu/gideoncounseling
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¶ Students are provided up to eight sessions per school year, with the possibility of additional 

sessions based on availability and clinical necessity.   

¶ Community referrals will be provided as needed.  

 

Fees 

¶ The fee for individual counseling services is $10.00 per session. 

¶ Payment is due at the beginning of each session.  

¶ If an appointment is missed, a no-show/late cancellation fee of $10.00 may be charged.  

¶ Financial assistance is available to students who meet eligibility requirements.  Contact the 

Counseling Center for more information. 

 

Support Groups and Workshops 

¶ Available to currently enrolled HBU students in the Fall and Spring semesters.   

¶ Free – no charge for groups or workshops 

¶ Unlimited – there is no limit to the number of workshops or group sessions a student can 

attend.   

 

Steps to Schedule an Appointment/Sign Up for a Group 

¶ Call 281-649-3431 between 8 am and 5 pm Monday through Friday. 

¶ If leaving a voicemail, slowly and clearly state your name, H-number, and a reliable phone 

number. Your call will be returned within one business day. 

¶ A phone screening will be scheduled with one of our therapists to get more information and 

match you with an available therapist or provide information about the group of interest. 

Screenings can also be done in person by request.  

 

The Counseling Center is not a crisis clinic.  If you or a loved one is experiencing a mental 

health crisis and need to speak to someone immediately, the following resources are available 

24/7: 

¶ Harris Center Hotline – 713-970-7000 (option 1) 

¶ National Suicide Prevention Hotline – 1-800-273-8255 

¶ Crisis Text Line – Text HOME to 741741 

If you or a loved one has an emergency: 

¶ On-Campus – Call HBU Campus Police: 281-649-3911 

¶ Off-Campus – Call 911 or go to the nearest emergency room 

 

file:///C:/Users/bwoods/AppData/Roaming/Microsoft/Word/www.hbu.campusdish.com
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Hinton P.O.D. Express (Provisions on Demand) 

Located in the first floor Hinton Center lobby (between Dillon 1 and 2). Stop by and grab a 

drink, snack or candy bar between classes. We also offer fresh grab-n-go salads, sandwiches, 

fruit cups, and sushi. Accepts cash, credit cards, and Husky Bucks. 

P.O.D. Express  

Located in the Husky Village Clubhouse. Health and beauty items, snacks, beverages, fresh 

sandwiches, salads and frozen food are available for purchase. Accepts cash, credit cards, and 

Husky Bucks. 

 

Chick-fil-A 

file:///C:/Users/bwoods/AppData/Roaming/Microsoft/Word/memorialhermann.org/healthcenter-SW
mailto:goglobal@hbu.edu
mailto:veterans@hbu.edu
http://www.hbu.edu/international
http://www.hbu.edu/veterans


mailto:studentlife@hbu.edu
https://tools.usps.com/find-location.htm?location=1360430
https://tools.usps.com/find-location.htm?location=1360430
mailto:studentlife@hbu.edu
http://www.sos.state.tx.us/elections/voter/reqvr.shtml
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Academic Standards and Goals 
 

Academic Integrity 
Academic integrity is valued at HBU and is at the very heart of the nature of the University as a 

Christian Liberal Arts Institution. It is the responsibility of all students, faculty, and staff to 

demonstrate academic integrity. The Academic Integrity policy is designed to promote "the 

development of moral
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The student may appeal the action by following the process outlined in the Academic Grievance 

Policy and Process. Once an investigation into an alleged violation of academic integrity has 

begun, the student may not receive a grade of “W” for the course in which the alleged violation 



2022-2023 Student Handbook 

Page | 79 

 

college to serve on the Committee. The student making the complaint should be the only 
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course and explore options, including the option to appeal to the Admission, Progression, and 

Graduation (APG) Committee.  The Department Chair will respond formally in writing to the 

student and the course faculty.  The Dean will be notified of the action. 

3. The student must submit a formal written complaint into Advocate within 30 days of the 

grade being posted or the policy being applied otherwise the petition will be deemed 

“untimely” and not given consideration.  The written complaint will be directed from 

Advocate to the APG Committee and/or 
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The burden is on the student to demonstrate the facts and evidence that the process or 

treatment was unfair.  Depending on the Provost’s findings, the matter may be returned to the 

APG Committee for further review.   

10. Arrangements will be made for students enrolled in 100% online courses to meet these 

requirements via video conferencing. 

11. Throughout this process, if a student wishes to ask an HBU faculty member or other 

employee to serve as an advisor, that is permissible, but both the student and the advisor must 

make this fact known to all partim
0 ginvolved in the academic grievance process.  At no time 

shoul
0 gd an HBU employee advise a student anonymousl
0 gy or write an appeal document. 

12. If a student questions any grade as recorded in the Registrar’s Office, the student has 30 days 

from the time of the posting of the grade to challenge the accuracy of the record as indicated 

in step 3 above. At the end of this period, the record becomes permanent. 

 

Drop and Add Policy for All Students  
A student who ceases to attend class must follow the prescribed withdrawal procedure to protect 

his status and leave himself in the best possible position with respect to future registration at this 

or another university. Failu
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Learning with Technology 
 

The University believes that establishing and maintaining adequate computer hardware and 

software for both academic and administrative purposes is foundational to the University goal of 

being a premier Christian university. Houston Baptist University (HBU) makes its computing 

facilities available for use by undergraduate students, graduate students, faculty, and staff. The 

use of University computing facilities or network is considered a privilege afforded members of 

the HBU community.  Although this policy sets forth the general parameters of appropriate use 

of IT Systems, students, faculty, and staff should consult school or departmental governing 

policies for more detailed statements on permitted use for their various roles within the HBU 

community. In the event of conflict between IT policies, this Computer Use Policy will prevail. 

 

Information Technology Services 
 

Using Blackboard 

HBU uses Blackboard as the Learning Management System (LMS) to conduct fully online 

classes and to complement face-to-face and hybrid classes. Classes are available in Blackboard 

one week prior to the start date for your review and will begin at the scheduled semester start 

https://my.hbu.edu/
mailto:Helpdesk@hbu.edu


https://help.blackboard.com/Learn/Student/Getting_Started/Browser_Support
https://support.respondus.com/hc/en-us/articles/4409607170459-What-are-the-computer-requirements-for-installations-of-Respondus-LockDown-Browser-
https://support.respondus.com/hc/en-us/articles/4409607170459-What-are-the-computer-requirements-for-installations-of-Respondus-LockDown-Browser-
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intentional attempt to breach the integrity and security of the campus computer system, and shall 

be subject to the fullest extent of disciplinary policy and/or law.” 

 

Appropriate Use 

IT Systems may be used only for their authorized purposes – that is, to support the research, 

education, clinical, administrative, and other functions of Houston Baptist University. The 

particular purposes of any IT System as well as the nature and scope of authorized, incidental 

personal use may vary according to the duties and responsibilities of the user. Additionally, 

appropriate use restrictions extend to users connecting to HBU IT Systems with devices not 

owned by HBU. 

 

Commercial Use 

Without specific authorization, activities using HBU systems for non-HBU commercial purposes 

are prohibited. This is not meant to restrict normal communications and exchange of electronic 

data, consistent with the University’s education and research roles that may have a financial 

benefit for an external organization. For example, it is appropriate to discuss products or services 

with companies doing business with HBU or to contribute to online forums discussing issues 

relating to commercial products. Inappropriate use would include activities such as using a HBU-

based system to run a personal for-profit business. 

 

Authorization 

Users are entitled to access only those elements of IT Systems that are consistent with their 

specific authorization. Upon request by a systems administrator or other University authority, 

users must produce valid University identification. 

 

 

Fair Use and Copyright Law 

The Copyright Law provides a set of rules 

regarding library reproductions. Moody 

L
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fulfillment of the order would involve violation of copyright law. For more information, check 

the resources links below. 

http://www.copyright.gov/title17/92chap5.html#504
https://www.ala.org/aboutala/contactus/rights#:~:text=ALA%20supports%20the%20fair%20use,of%20the%20Copyright%20Revision%20Act.
https://www.ala.org/aboutala/contactus/rights#:~:text=ALA%20supports%20the%20fair%20use,of%20the%20Copyright%20Revision%20Act.
http://en.wikipedia.org/wiki/Copyright_infringement
http://www.us-cert.gov/cas/tips/ST05-004.html
http://www.us-cert.gov/cas/tips/ST05-004.html
https://consumer.ftc.gov/features/onguardonline
https://consumer.ftc.gov/features/onguardonline
http://www.riaa.com/
http://www.mpaa.org/


https://hbu.edu/information-technology-services/hbu-help-desk
https://hbu.edu/information-technology-services/hbu-help-desk


http://hbu.edu/PasswordRequirements
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3. When such access to IT Systems is required to carry out essential business functions of 

the University. 

4. When required to preserve the health, safety, and welfare of the University com
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User Access Deactivations 

In addition to accessing IT Systems, the University, through the appropriate systems 

administrator, may deactivate a user’s IT privileges, whether or not the user is suspected of any 

violation of this policy, when necessary to preserve the integrity of facilities, user services, or 

data. In this event, the systems administrator or his designee will attempt to notify the user of any 

such action using the information available from the system of record (Banner) and/or official 

university email (@hbu.edu). 

 

Policy for Student Network and Login Accounts 

Your account will remain active for 12 months after graduation. Upon your account becoming 

inactive, you will no longer have access to resources accessed with your HBU One Login, 

including: 

¶ Email 

¶ OneDrive 

¶ Office 365 

¶ Student library resources 

¶ HuskyNet 

 

Please make sure that you have your data moved, email contacts notified, and any saved email 

relocated before this grace period expires. You may update your email and contact information 

with HBU Alumni Office at https://www.hbu.edu/alumniupdate. 

 

Use of Security Scanning Systems 

By attaching privately owned personal computers or other IT resources to the University’s 

network, users consent to the University’s use of scanning programs for security purposes on 

those resources while attached to the network. 

 

Logs 

Most IT systems routinely log user actions in order to facilitate recovery from system 

malfunctions and for other management purposes. All systems administrators are required to 

establish and post policies and procedures concerning logging of user actions, including the 

extent of individually-identifiable data collection, data security, and data retention. 

 

Technology on Campus 

HBU supplies laptop kiosk check-out in the Looper Learning Commons, the Commuter 

Collegium, and Hodo Residence College. These kiosks enable students to check out laptops with 

a valid HBU student ID card. Additionally, HBU's Cloud Services provides students access to a 

https://www.hbu.edu/alumniupdate
http://hbu.edu/information-technology-services/technology-on-campus/hbu-cloud-services/
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https://www.hbu.edu/information-technology-services/technology-on-campus/hbu-cloud-services/
https://www.hbu.edu/information-technology-services/technology-on-campus/hbu-cloud-services/


https://hbu.edu/huskystrong
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Houston Baptist University Police Contact Information 

Houston Baptist University Police 

7731 Southwest Freeway 

Houston, TX 77074 

 

Emergency calls ONLY: 281-649-3911 (ext. 3911 from within the University) 

Non-Emergency phone: 281-649-3314 (ext. 3314 from within the University) 

E-mail: hbupolice@hbu.edu 

 

Campus Emergency Call Boxes 

HBU security system includes numerous emergency call boxes located in different areas on 

campus. They are generally identified by a blue light on top. These call boxes are available for 

use in an emergency. As soon as the button on the call box is pushed, the University Police are 

alerted and will respond through the speaker on the call box. 

 

To REPORT ALL EMERGENCIES (including medical) CALL EXT. 3911 on a campus 

telephone, or DIAL (281) 649-3911.  

¶ Police Non-

mailto:hbupolice@hbu.edu
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Crime Bulletins 

Crime Bulletins are similar to Crime Alerts but are for those situations that are of a more serious 

nature. They may be issued whenever a major crime risk is identified, it may be after a single 

specific crime has been committed, or after a major security risk has been identified. 

 

Crime Prevention and Programming 

Crime Prevention Programs on personal safety and theft prevention are coordinated through the 

HBU Police, Student Life, and various other groups on campus. Individuals and groups wishing 

to host a program should contact one of these areas to plan for the specific topic being 

considered. Each Fall, a “Safety Day” program is held through the Department of Residence 

Life. 

 
 
Building Access and Security 
Security is everyone’s concern.  Members of the Houston Baptist University community can help 

protect their personal security and the security of campus buildings and offices by not letting 

suspicious persons or strangers enter buildings and by not propping doors open.  Additionally, 

any suspicious persons or activities should be reported immediately to the HBU Police 

Department at 281.649.3911. 

 

Security in the Residential Colleges 

Each occupant is responsible for locking their individual rooms within the facilities. Depending 

on the residence building, some common-use areas are monitored by a card-reader access 

system. Any crime occurring in residential facilities should be reported immediately to the 

Houston Baptist Police Department or to the Office of Residence Life. 

 

Students should report a door or monitoring device in need of repair to the Residence Life 

representative at their residential facilities. Students also may request lock changes when 

circumstances or conditions warrant a change. Further building security information is printed in 

the housing agreement. 

 

Security in Academic Areas 

As a major University, many of Houston Baptist University’s academic buildings are open to 

authorized faculty, staff, and students later at night and are secured after-hours by University 

Police. Students, faculty, and staff must participate in keeping buildings secure by locking doors 

and windows and reporting suspicious persons or activities to the Houston Baptist University 

Police Department at 281-649-3911. 

 

Security of Physical Facilities 

University police officers patrol the campus in an effort to assure a high level of physical 

security. As a regular part of their patrol duties, they also submit maintenance requests regarding 

any safety problems such as defective lighting; inoperative gates, doors or locks; broken 

sidewalks, steps, and handrails; and any other condition which might detract from one’s personal 

well-being. All such conditions should be reported to the Maintenance and Operations 

Department by calling 281-649-3319. Also, the University Police can be notified at 281-649-

3314 regarding issues that require immediate attention after regular business hours. 
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Facilities Management 
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safety of some or all members of the HBU community, they will collaborate to determine the 

content of the message and will use any or all of the systems available, to communicate to the 

HBU community, or the appropriate segment, if the threat is limited to a particular building or 

segment of the population. The Office of the Associate Vice President of Facilities and Campus 

Operations and the University Safety Committee will, without delay and taking into account the 

safety of the community, determine the content of the notification and initiate the notification 

system, unless issuing a notification will, in the judgment of the first responders (Houston 

Baptist University Police Department, Houston Police, Fire, Ambulance, or other possible 

entity), compromise the efforts to assist a victim or to contain, respond to, or otherwise mitigate 

the emergency. 

 

In the event of a serious incident that poses an immediate threat to members of the HBU 

community, the University has various systems in place for communicating information quickly. 

Some or all of these methods of communication may be activated in the event of an immediate 

threat to the HBU community. These methods of communication may include campus e-mails, a 

CampusShield alert, emergency text messages that can be sent to a phone, and emergency alert 

messages on the University’s website. The University will post updates by any or all of the 

methods available, as those updates are received or pertain to the HBU community. 

 

Procedures for Testing Emergency Response and Evacuation 

Timed evacuation drills are held each Fall and Spring semester in the residence halls.  Full 

documentation of drills are kept on file at the Residence Life Office. Through these drills, the 

HBU community learns the location of the emergency exits within the buildings they occupy and 

are provided guidance about the direction they should travel when exiting the facility at the time 

of the evacuation drill. In actual long-term evacuation situations, residents and students would be 

given instruction on alternate locations to meet, receive further instruction, etc., depending on the 

situation requiring the evacuation. 

 

Residence hall and apartment complex drills are monitored by the University Police and 

Residence Life staff. Lockdown (shelter-in-place) simulation drills are monitored by the 

University Police and each building’s assigned emergency lockdown personnel. Reports are 

prepared by participating departments, which identify immediate concerns to be addressed or 

repaired. Service requests and equipment concerns are submitted to the Maintenance and 

Operations Department or to the area of responsibility concerned. 

 

Shelter-in-Place Procedures 

There are situations, such as during a tornado warning, a major natural gas leak, or other possible 

situation, where sheltering in place may be safer (or at least provide less of a safety risk) than 

evacuating. To “shelter-in-
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Hurricane Plan: Student Preparedness and Response 
Hurricanes are the most common large event disruption of activity in the Texas Gulf Coast region.  

Our area has a history of hurricane preparedness and, when one threatens, much excellent 

information is provided across every communication platform. 

 

Students who are not from the Gulf Coast area should familiarize themselves with the following 

information concerning hurricanes and the steps and processes that will take place, if and when, 

one approaches our area.  They should also have a plan in place of where to go in case the 

University is forced to close due to the arrival of a serious hurricane. 

 

The hurricane season extends from June 1 through November 30.  However, most hurricanes hit 

the Texas Coast during August and September and may strike in early October as well. In addition 

to damage from high winds, the campus may experience flooding from the heavy rains. 

 

The weather service has several advisory alerts that they provide as a hurricane develops and 

moves towards land:  

 

¶ A Hurricane Advisory is released by the National Hurricane Center every six hours 

whenever a hurricane storm threatens the U.S. coastline.   

¶ If a hurricane endangers the local area, a Hurricane Alert is issued. 

¶ A Hurricane Watch is issued later when there is a possibility that the storm might make 

landfall somewhere in the watch area within the coming 48 hours. 

¶ Finally, a Hurricane Warning is issued by the National Hurricane Center indicating there 

exists a high probability that the storm will make landfall between two designated locations 

in at least 24 hours (but not less than 8 daylight hours). 

 

Evacuation of the Campus 

Not every tropical stormto go in case the 



http://www.hbu.edu/
http://www.schoolalerts.com/
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Replaying the message - While on the call, you can replay the message by pressing the star (*) 

key at the end of the message. You may also check your email to locate a link to the message. 

 

Caller ID - When HBU sends a call out using the HBU Alert System, it will always display the 

University main switchboard number as the Caller ID. Please do not call the main university 

switchboard when you receive a message. Instead, visit this page at hbu.edu/alert for more 

information on the situation. 

 

Responding to busy signals or no-answer situations - For busy signals, the call will be 

repeated several times in an attempt to reach you. The same is true for no-answer calls and call 

waiting. If the call goes to a voicemail box, a message will be left. If after several attempts the 

call does not successfully go through, the system will stop attempting and report your number to 

be busy. 

 

Emergency contact information will not be published or shared. 

Send questions and comments to HBUAlert@hbu.edu. 

Phone numbers are taken from information provided through HuskyNet, so it is important that 

students provide the University with up-to-date contact information. To view contact information 

students should read the directions at www.hbu.edu/alert. In the event of an emergency, the 

University will also utilize the following communication outlets: 

¶ The University Portal: Emergency information will also be posted for internal audiences 

at my.hbu.edu, the University portal. 

¶ Check the University website: https://www.hbu.edu. 

http://hbu.edu/alert
file:///C:/Users/bwoods/AppData/Roaming/Microsoft/Word/HBUAlert@hbu.edu
https://www.hbu.edu/
https://hbuedu.sharepoint.com/studentlife/Student%20Handbook/www.school-alerts.com


2021-2022 Student Handbook 

Page | 103 

 

noise may not be projected from residence hall rooms, classrooms, or vehicles to any other area 

of the building or to the outside of the building unless permission has been granted from 

the 

https://hbu.edu/About-HBU/Resources/University-Events-and-Conferences.aspx
mailto:studentlife@hbu.edu
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Motorcycles and all other motorized two- or three-wheeled vehicles must be licensed for 

operation on public roadways and must be registered at the University Police Department. 

Motorcycles must be parked in a parking space or, when provided, within areas marked 

specifically for motorcycle parking.  

 

Visitor parking is available in several locations. Failure to display either a permanent or 

temporary permit does not allow parking in visitor places. License plate numbers of vehicles 

parked in visitor parking will be monitored and citations will be issued for improper parking in a 

visitor space, and for failure to secure a parking permit.  The Police Department issues a 

temporary parking permit to visitors at no cost. 

 

Handicapped parking is available in designated parking spaces. Parking in handicapped 

parking places is not allowed without displaying the handicap permit. A University permit is also 

required where the vehicle is issued special handicap identification by the state. 

 

No Parking Areas include the loading dock behind the M.D. Anderson Student Center, fire 

lanes, no parking zones, designated bus/van storage areas, the grass, sidewalks, along curbs, or 

any spot that would disrupt or impede pedestrian or vehicular traffic. Only construction 

personnel may park in construction areas. 

 

Vehicles parked in marked fire zones, or that are parked in any way that blocks or hinders 

responding emergency vehicles, are subject to ticketing and immediate towing. 

 

Emergency Call Boxes are in various areas throughout the campus. The emergency call boxes 

are used for emergencies as well as for auto assistance. All cameras are being monitored by the 

Houston Baptist University Police Department. For assistance, please call ext. 3314. 

 

Special Areas 

¶ Glasscock Center - Parking behind the Glasscock is restricted to maintenance personnel 

only. All others are subject to towing. 

¶ Loading Zones -These areas are reserved for loading and unloading objects into and from 

your vehicle. All loading zones are restricted to a maximum 20-minute time limit. 

Student or faculty usage requires prior approval from the University Police; call 

281.649.3314 to request approval. 

¶ Refuse and dumpster areas –
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that their publications uphold these same standards. In their roles as editors, students are also 

expected to exercise good taste, high ideals, and fair-mindedness. 

 

Alcohol Policy 
 

Alcoholic B
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in a room or area at the time of the alcohol violation will generally be held responsible for such 

violation. Students are advised in advance to avoid such situations that may put them at risk of 

disciplinary action. 

 

Health Risks 

No printed lists or warning signs can replace talking with a professional in determining whether 

you or someone you care about has an alcohol problem. Such lists or warning signs can give you 

a sense of whether you should check out the possibility more thoroughly. The following are 

symptoms to watch for with respect to alcohol: 

¶ Preoccupation with alcohol 

¶ Increased tolerance of alcohol 

¶ Physical deterioration 

¶ Black-outs 

¶ Morning tremors 

¶ Large amounts of money spent on alcohol 

For a more exhaustive list of health risks related to alcohol consumption, please see  

http://www.cdc.gov/alcohol/fact-

http://www.cdc.gov/alcohol/fact-sheets/alcohol-use.htm
https://www.tabc.state.tx.us/laws/underage_drinking_laws.asp
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was expanded to include watercraft in addition to motor vehicles. The following penalties 

shall be imposed: 

¶ First Offense: Class C misdemeanor: Fine up to $500, attendance at an alcohol 

awareness class, 20-40 hours mandatory community service, 60 days driver’s license 

suspension, 30 days ineligible for occupational license. 

¶ Second Offense: Class C misdemeanor: Fine up to $500, attendance at an alcohol 

awareness class at the judge’s discretion, 40-60 hours of mandatory community 

service, 120 days driver’s license suspension, 90 days ineligible for occupational 

license. 

¶ Third Offense (Under 17): Not eligible for deferred adjudication, 180 days driver’s 

license suspension, Ineligible for occupational license during entire suspension period. 

https://www.hbu.edu/gideoncounseling
https://www.hbu.edu/gideoncounseling
http://www.aahouston.org/
http://parc.memorialhermann.org/drug-alcohol-rehab/
http://www.westoakshospital.com/
https://www.bellaireclub.org/
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required our institution to sign a certification to the United States Department of Education by 

October 1, 1990, whereby we adopted and implemented a program to prevent the illicit use of 

drugs and the abuse of alcohol by students and employees. The unlawful manufacture, 

distribution, dispensing, possession, or use of a controlled substance or other mind-altering 

substance (as defined in the Texas Controlled Substances Act and the Texas Dangerous Drug 

Act) is prohibited by the University. 

 

Intoxicants Prohibited 

HBU has a prime concern for the psychological and medical well-being of its students and 

employees and recognizes the problems created by the misuse of controlled substances. The 

University prohibits the possession, distribution, sale, or use of controlled substances and all 

other drugs prohibited by state and federal law (i.e., marijuana, narcotics, barbiturates, 

hallucinogens, amphetamines, analogs, or chemical designer intoxicants).  

 

Likewise, so-called designer substan
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Sanctions 

A drug offense under Texas or federal l
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motor functions. A bad trip on hallucinogens (LSD) can consist of loss of boundaries, 

paranoid feelings, extreme anxiety, panic, and in extreme cases, a psychotic reaction. 

 

¶ Psilocybin (Mushrooms). There are a number of plants which have LSD-like effects 

which come under this category. These plants are generally dried and then eaten. 

Mescaline, also considered a mushroom, comes from the top of the peyote cactus. 

Psilocybin can cause dizziness, light headedness, upset stomach, vomiting, shivering, 

facial flushing, sweating and fatigue. With mescaline, nausea and vomiting usually 

occur; large doses may produce low blood pressure, cardiac depression, shallowness of 

breath, and headache. 

 

Marijuana (Cannabis) 

Marijuana impairs the user’s ability to perform motor tasks such as driving a car. It impairs 

short-term memory and logical thinking and has also been linked to birth defects. Large 

doses can lead to symptoms similar to those of hallucinogens. The user may experience 

confusion, restlessness, hallucinations, paranoia, anxiety, or psychotic episodes. Heavy users 

may experience problems with sequencing ability in the brain and loss of time sense, depth 

perception, memory storage, and recall. Long-term use has been associated with low sperm count 

in males and irregularities in menstruation and ovulation in females. 

 

Amphetamines (Stimulants)  

Amphetamines can cause increased alertness, euphoria, increased blood pressure, and 

insomnia. In cases of overdose, agitation, increase of body temperature, hallucinations, 

convulsions and, in some cases, death. A person experiencing withdrawal or coming down 

will likely be apathetic, irritable, depressed, and disoriented. Long periods of sleep are also 

part of amphetamine withdrawal. 

 

Opiate Narcotics  
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educational programs and activities of a school, including academic, extracurricular, athletic, 

housing, and other programs and activities. This protection may extend to conduct that occurs 

both on and off University property.  The law also prohibits retaliation against an individual for 

opposing the types of practices prohibited by this policy, for making a complaint of 

discrimination or harassment, or for participating in an investigation of such a complaint.  Any 

person who believes he or she has been subject to unlawful discrimination or harassment should feel 

comfortable with reporting their concerns without fear of retaliation.    

  

Acts of discrimination, harassment, sexual misconduct, and retaliation will be addressed 

consistent with this policy, which specifically addresses circumstances requiring the application 

of the US Department of Education’s Final Rule regarding Title IX, effective August 14, 2020. 

Other University polices found in the student and employee handbooks discuss additional 

expectations about sexual harassment and discrimination, as well as separate grievance and 

adjudication processes.  As noted below, reported behavior may not meet the Final Rule 

definitions for purposes of Title IX, yet be subject to review by the University or other legal 

authorities, for resolution.  

II. Responsibility  
The Chief Financial Officer / Chief Operating Officer is the HBU Title IX Coordinator, as well 

as the Equal Opportunity/Affi

file:///C:/Users/bwoods/AppData/Roaming/Microsoft/Word/titleix@hbu.edu
https://ocrcas.ed.gov/contact-ocr?field_state_value=Texas
https://ocrcas.ed.gov/contact-ocr?field_state_value=Texas
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V.  Accessible Reporting  
In addition to the Title IX Coordinator listed above in section II, HBU considers all employees, 

excepting those employed in dining and facilities services, to be “mandatory reporters” for the 

purposes of both Title IX and the Jeanne Clery Act.  Anyone aware of an activity that may 

violate Title IX, or any other criminal act, may report this activity to a University employee who 

is obliged by both University Policy and in some cases, the laws of the State of Texas, to inform 

the Title IX coordinator immediately.  The University will investigate all such reports in a timely 

fashion.  Concerned parties may also report incidents of sexual abuse, harassment, and assault 

anonymously through the University’s Campus Shield application, or through the Title IX link 

provided at the bottom of HBU’s main web page located at www.hbu.edu.   

VI. Response to Title IX Complaints 
HBU will respond to all complaints of possible Title IX violations promptly and confidentially. 

The Final Rule requires a school to investigate sexual harassment allegations in any formal 

complaint, which can be filed by the individual alleging the harassment, also known as the 

complainant, anyone with knowledge of such an incident, or signed by a Title IX Coordinator. 

 

While the Final Rule affirms that a complainant’s wishes with respect to whether the school 

investigates should be respected, the State of Texas requires that all allegation of sexual 

assault/harassment be investigated.  Therefore, the Title IX Coordinator will sign a formal 

complaint to initiate an investigation over the wishes of the complainant unless doing so is 

unreasonable in light of the known circumstances. 

 

HBU will offer supportive measures to the complainant.  The University will take into account 

the complainant’s wishes regarding the supportive measures, and will offer those measures even 

if a formal complaint is not actually lodged.  Supportive services is defined as individualized 

services reasonably available that are non-punitive, non-disciplinary, and not unreasonably 

burdensome to the other party while designed to ensure equal educational access, protect safety, 

or deter sexual harassment. 

 

The University will explain in detail, the process for filing a formal complaint, discussing 

complainant rights, the investigatory process, adjudication and resolution.  Unless a clear danger 

to the complainant or campus exists, the DOE forbids the University from taking disciplinary 

action against alleged perpetrator of the complaint known also as the “respondent” until the 

formal Title IX grievance process has been completed. 

 

If a formal investigation is opened, all actions on the part of HBU must be fair, free from 

conflict, and without bias towards either party.  Supportive services must be offered to the 

respondent when informed of the investigations, and a strict adherence to due process for all 

parties which is fair and impartial, must guide all decisions and actions. Throughout the process, 

HBU must not restrict rights protected under the U.S. Constitution, including the First 

Amendment, Fifth Amendment, and Fourteenth Amendment, when complying with Title IX. 

VII. Complaint Grievance Process  
HBU’s Title IX complaint grievance process is designed to provide a transparent, equitable 

process for resolving formal complaints about sexual harassment.  All parties will be granted due 

process throughout the investigation and hearing activities, and accommodations and 

file:///C:/Users/bwoods/AppData/Roaming/Microsoft/Word/www.hbu.edu
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communication will be available to everyone equally.  The respondent is presumed not to be 

responsible for the allegations in the complaint until the grievance process is completed. 

 

When appropriate, remedies assigned when a respondent is found responsible will be designed to 

maintain equal access to education.  Remedies may include separating parties into different 

sections of a class, negotiating online or remote instruction for one or both parties, or other 
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U.S. Such dismissal is only for Title IX purposes and does not preclude the University from 

addressing the complaint through student or employee conduct and disciplines processes. 

 

HBU may, at the University’s discretion, except where the decision conflict with Texas HB 449, 

dismiss a formal complaint or allegations therein if the complainant informs the Title IX 

Coordinator in writing that the complainant desires to withdraw the formal complaint or 

allegations therein, if the respondent is no longer enrolled or employed by the school, or if 

specific circumstances prevent the school from gathering sufficient evidence to reach a 

determination. 

 

HBU must give the parties written notice of a dismissal (mandatory or discretionary) and the 

reasons for the dismissal. 

 

HBU may, at the University’s, consolidate formal complaints where the allegations arise out of 

the same facts.  

 

The Final Rule protects the privacy of a party’s medical, psychological, and similar treatment 

records by stating that schools cannot access or use such records unless the school obtains the 

party’s voluntary, written consent to do so. 

IX. Hearings  
HBU has determined that all Title IX hearings will be conducted live, via an electronic meeting 

software platform such as Zoom or Skype and all hearings will be recorded. 

 

HBU will permit each party’s advisor to ask the other party and any witnesses all relevant 

questions and follow-up questions, including those challenging credibility. 

 

Such cross-examination at the live hearing must be conducted directly, orally, and in real time by 

the party’s advisor of choice and never by a party personally. 

 

Only relevant cross-examination and other questions may be asked of a party or witness. Before 

a complainant, respondent, or witness answers a cross-examination or other question, the 

decision-maker must first determine whether the question is relevant and explain to the party’s 

advisor asking cross-examination questions any decision to exclude a question as not relevant. 

 

The Final Rule provides rape shield protections for complainants, deeming irrelevant questions 

and evidence about a complainant’s prior sexual behavior unless offered to prove that someone 

other than the respondent committed the alleged misconduct or offered to prove consent. 

 

If a party does not have an advisor present at the live hearing, the school must provide, without 

fee or charge to that party, an advisor of the school’s choice who may be, but is not required to 

be, an attorney to conduct cross-examination on behalf of that party. 

 

If a party or witness does not submit to cross-examination at the live hearing, the decision-

maker(s) must not rely on any statement of that party or witness in reaching a determination 

regarding responsibility; provided, however, that the decision-maker(s) cannot draw an inference 
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about the determination regarding responsibility based solely on a party’s or witness’s absence 

from the live hearing or refusal to answer cross-examination or other questions. 

 

The HBU hearing officer or decision maker, will issue a written determination, issued to both 

parties simultaneously, regarding responsibility with findings of fact, conclusions about whether 

the alleged conduct occurred, rationale for the result as to each allegation, any disciplinary 

sanctions imposed on the respondent, whether remedies will be provided to the complainant, and 

information on how to file an appeal. 

X.  Appeals  
The University Provost or designee, serves as the Title IX appellate authority.   
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person from making or supporting a charge of discrimination, harassment or sexual misconduct. 

Retaliation includes acts of intimidation, threats, and other acts of discrimination. If warranted, 

steps may be taken to ensure that retaliation does not occur. This may include monitoring future 

evaluations of a complainant, respondent, or witness, and may include reassignment. 

 
 

Student Grievance Process 
 

Informal Grievance Procedures 

Houston Baptist University strives to provide education and services of the highest quality to its 

students and to promote equity in the application of policies and procedures. When a student has 

a grievance, HBU encourages that resolution be sought through informal communication with 

the appropriate instructor, college dean, staff member, or administrative officer who may be able 

to help rectify or clarify the situation before a written grievance is initiated. 

 

Formal Grievance Procedure 

Lodging a Formal Student Grievance: A student who wishes to lodge a formal grievance with 

Houston Baptist University enters the appropriate information electronically through the 

Advocate System online. Advocate is accessed on the HBU portal (click on the gavel icon). 

Once submitted, the applicable administrative office will receive the grievance and take 

appropriate action. Academic grievances will specifically follow the process found in the section 

entitled “Academic Grievance Policy and Process.”  

 

Administrative Grievance Acknowledgment: Formal student grievances will be directed to the 

administrator most immediately responsible for the area to which the grievance pertains. An 

automated electronic reply will be sent to the student indicating that: (1) that the formal 

grievance form has been received, (2) the nature of the grievance, and (3) acknowledgment of 

receipt will be sent to the student’s HBU email. Copies of the completed student grievance form 

and the acknowledgement letter of receipt will then be electronically sent to the Director, Dean, 

or Vice President over that specific office, division, or functional area. The expectation is that the 

administrator most immediately responsible will reach out to the student in a timely manner once 

the grievance is received and that a written response after deliberation will be sent to the student 

when the investigation is complete. After completion of a review process, the grievance will be 

properly stored by the applicable office within the Advocate software.  

 

Administrative Deliberation and Response: If the administrator to whom the grievance is 

forwarded determines that the nature of the grievance is beyond his/her area of supervision or 

expertise, the next level administrator in the area should be consulted and may be requested to 

respond to the student. Administrative disposition of the grievance will generally consist of 

investigation into the source of the grievance, previous efforts to resolve the issue, and any 

contingencies that will aid in the deliberation and disposition of the problem. The responding 

administrator will send to the student a written statement of attempted resolution to the problem 

through HBU email. A copy of the deliberation response will be sent to the appropriate Director, 

Dean, or Vice President.  

 

Student Appeal Process for Non-Academic Matters: Upon receiving a deliberation response to 

the written grievance, the student has the right of appeal. This appeal must be made in writing 
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within three (3) calendar days of receiving the administrative deliberation response. In response 

to the student’s appeal, the appellant will receive a final decision in a timely manner after the 

reception of the appeal by the appropriate department. The final decision in relation to the appeal 

and the initial grievance will be sent to the appellant by university email. 

 

Administrative Levels for Student Grievances: The appropriate office for student grievances will 

be as follows: 

¶ Associate Provost for Academic Operations – undergraduate academic matters, 

undergraduate academic department and programs, accreditation, institutional research, 

library, academic departments and programs, Office of Academic Records, Gideon 

Institute Counseling Center 

¶ Assistant Provost – Tutoring Center, Student Success, TRIO student support services, 

academic advising, testing and accommodations, residence life, library services, and 

conduct.  

¶ Dean of The Graduate School – graduate academic matters and graduate academic 

departments and programs 

¶ Director of Student Life – first-year experience, spiritual life, commuter life, student 

involvement, student organizations, Greek life, spiritual life and discipleship, and campus 

recreation. 

¶ Chief Financial Officer/Chief Operating Officer – administrative services, bookstore, 

post office, facilities, operations, finance, human resources, student accounts, and 

information technology, food services, fitness center 

¶ Vice President of Advancement and University Relations – event services, alumni, parent 

relations, and fundraising 

¶ Vice President of Enrollment Management – admissions, financial aid and scholarships 

¶ Vice President of Innovation and Strategic Marketing – marketing and communications 

and publications 

¶ Athletic Director – athletics, compliance and academics, intercollegiate sports, sports 

information, trainers 

 

The only appeal beyond the offices listed above is to the President of the University. The appeal 

timeline stated above applies. The decision of the President will be final. 
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Student Code of Conduct 
Preamble 

Guiding Principles 

Houston Baptist University has chosen to set itself apart for the purpose of preparing students for 

meaningful lives and careers 
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3. The term “student” includes all persons taking courses at the University, either full-

time or part-time, pursuing undergraduate or graduate studies. Persons who withdraw 

after allegedly violating the Student Code of Conduct, who are not officially enrolled 

for a particular term but who have a continuing relationship with the University or who 

have been notified of their acceptance for admission are considered “students.” This 

Student Code of Conduct applies to the main campus, University-
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confirmed by the University President. Student members are nominated by the Student 

Government Association and appointed by the Assistant Provost. 

15. The term “shall” is used in the imperative sense. 

16. The term “may” is used in the permissive sense. 

17. The term “customary(ily)” is used to provide the prerogative to diverge from the 

typical action. 

18. The term “community standards” refers to general or overarching guidelines and 

biblical principles represented in University policies, rules, regulations, codes of 

conduct, and other reasonable expectations for Student Code of Conduct. 

19. The term “policy” means the written regulations of the University as found in, but not 

limited to, the University Catalog, Student Code of Conduct, Student Handbook, 

Housing Agreement, web site, or other relevant publication. 

20. The term “Complainant” means any person who submits a charge alleging that a 

student violated this Student Code of Conduct. When a student alleging the violation 

believes that he or she has been a victim of another student’s misconduct, the student 

who believes he or she has been a victim will have the same rights under this Student 

Code of Conduct as are provided to the Complainant, even if another member of the 

University community submitted the charge itself. 

21. The term “Respondent” means any student accused of violating the Student Code of 

Conduct. 

22. The term “Advocate” means the online reporting platform used by HBU for 

community standard violations, academic integrity, student grievance, and care 

reporting. 

Article II: Student Conduct Authority 
 

A. Authority and Responsibility 

The Director of Student Conduct is that person designated by the University President to be 

responsible for the administration of the Student Conduct System. The Provost may 

designate a faculty member person 
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the space they control and for their guests. 

 

Students who have difficulty accepting the University’s standards of conduct may, as part 

of HBU’s restorative discipline process, be required and encouraged to pursue counseling 

and a mentoring relationship that will help them understand and embrace these standards 

and the biblical truths they reflect. Students who cooperate with this process are welcome 

to continue to be part of the University community. Students who reject this process may 

be separated from the University for an extended or permanent period of time.  

  

3. Affirmation of Diversity. The University recognizes the influence that diversity has in 

shaping the unique contributions of community members. The University is committed to 

affirming these contributions and creating opportunities for synergistic reasoning and 

insights. This commitment is based on a belief that community members should be able 

to maintain their unique distinctiveness while sharing mutual respect and dignity for the 

experiences and beliefs of others. Consistent with its educational objectives, the 

University refrains from endorsing or permitting conduct deemed to be in conflict with 

biblical principles or expressions of non-Christian religious worship or ceremony on 

University premises or at University-sponsored gatherings. 

  

4. Sanctity of Life. The University embraces a biblical position which honors the sanctity of 

life. Life is a gift of God, and we affirm the dignity of all people and the goodness of life 

from conception forward. Consequently, the University cannot support actions which 

encourage or result in the termination of human life through suicide, euthanasia, or 

abortion-on-demand. The University’s belief in the sanctity of life influences its response 

to those students who are involved in a crisis pregnancy. The campus community is 

prepared to stand with both the father and mother of the unborn child as they consider the 

results of their actions and experience forgiveness that comes from genuine 

repentance. Subsequently, abortion is not advised or entertained as an alternative 

solution. The University is committed to assisting the student(s) with other 

alternatives. Continuity of on-campus student residency will be considered in light of 

what is best for all those impacted by the pregnancy. As always, persons in such a crisis 

will find University officials supportive and redemptive. 

  

5. Sexual Harassment.  The University desires to maintain a working and learning 

environment free from the sexual harassment of its community members and guests. Any 

behavior determined to constitute sexual harassment will be viewed as neither 
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6. Sexual Identity. 
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2.5 Postings and Solicitation.  Posting flyers, posters, advertisements, or marketing of 

any kind, whether physical, digital, or virtual, either on-campus or on the social 

media platform of a University office or organization, without departmental 

sponsorship or the approval of Student Life. Physical postings must be stamped 

“Poster Approved” and displayed in compliance with written policies available in 

Student Life. Solicitation of goods and 
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one full academic year.  

 

The Student Conduct Administrator may adjust customary sanction(s) if the student 

has exposed the violation on his or her own with the intention of reconciling himself 

or herself to the community and submitting to structures of support and 

accountability. 

  

4.12 Alcoholic Beverages. Use, possession, manufacturing, or distribution of alcoholic 

beverages on-campus or at University-sponsored events. Engaging in, facilitating or 

encouraging the off-campus use or possession of alcoholic beverages by persons less 

than twenty-one years of age as prohibited by law. Displaying alcohol containers 

(empty included). Promoting the use of alcohol in any way. 

  

4.13 Intoxication or Drunkenness.  Being under the influence of drugs or alcohol on 

University premises or at University-sponsored events. 

  

4.14 Smoking. Smoking on University premises or at University-sponsored events, 

including the use or possession of cigarettes, cigars, pipes, vapes, Juul, and other 

smoking substitutes.  Smokeless tobacco is also banned from being used or 

possessed on HBU’s campus.   

  

4.15 Disorderly Conduct. Conduct that is disorderly, lewd, or indecent; breach of peace; 

or aiding, abetting, or procuring another person to breach the peace on University 

premises or at functions sponsored by, or participated in by, the University or 

members of the academic community. Disorderly conduct includes but is not limited 

to any unauthorized use of electronic or other devices to make an audio, visual, or 

video record of any person while on University premises without his/her prior 

knowledge, or without his/her effective consent when such a record is likely to cause 

injury or distress. This includes, but is not limited to, surreptitiously taking pictures 

of another person in a gym, locker room, or rest room. 

  

4.16 Profanity and Obscenity.  Use of language, or verbal depiction of activity that is 

vulgar, coarse, crude, or indecent. Wearing clothing that is indecently revealing 

and/or displaying graphics, descriptions, or logos inconsistent with HBU’s Christian 

mission is not permissible. This includes, but is not limited to, racist/hateful images 
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direction and supervision of assigned University personnel or advisors. Dances are 

subject to University guidelines and community standards. Specific program 

guidelines and protocols are outlined in the “Dance Policy” (available in the 

Department of Student Life). 

 

4.19 Noise Violation. Failure to comply with posted quiet hours or excessive noise that is 

intrusive to the point that it would inhibit a student’s personal wellness or academic 

pursuit. 

 

4.20 Visitation Violation - Hodo and FV.  Failure to comply with the current visitation 

policy for the Residence Colleges (HRC, WRC, MRC, Mest)  

 

4.21 Visitation Violation – HV.  Failure 
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Article IV: Student Conduct System Procedures 
 

A.   Complaints and Resolution of Complaints Procedure 

1. Complaint.  Any member of the University community may file a complaint against a 

student for violations of the Student Code of Conduct. A complaint shall be 

submitted online using Advocate by the Complainant or interviewing University 

official and directed to the Student Conduct Administrator. Complaints should be 

submitted as soon as possible after a violation takes place, but no “statute of 
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j. Interim Suspension – 
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(6)  Violation of residential visitation policy 

(7)  Violation of residential noise policy 

(8)  Willful disruption of a class; impeding instruction.  

(9)  Any act which is a violation of City of Houston municipal ordinances 

(10) Violation of any HBU pet/animal policies 

 

Customary actions include, but are not limited to: Verbal warning, written warning, loss of 
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(15) Any act which is a felony under Texas criminal statutes 

(16) Repeat offense(s) of Level 1 and/or Level 2 Violations 

 

Customary actions include, but are not limited to: Level I and/or Level 2 customary 

actions, interim suspension, academic term suspension, dismissal, fine (a minimum 

fine of $300) and/or expulsion from the University.  

 

3.   Interim Suspension. In certain circumstances, the Director of Student Conduct, or a 

designee, may impose a University or Housing suspension prior to the resolution of the 

complaint. 

a. Conditions. Interim suspension may be imposed: 

(1) To ensure the safety and well-being of members of the University community 

or the preservation of University property. 

(2) To ensure the student’s own physical or emotional safety and well-being. 

(3) If the student poses an ongoing threat of disruption of, or interference with, the 

normal operations of the University. 

(4) To prevent repeat violations of the Code of Conduct that the Student Conduct 

Administrator reasonably believes may occur absent the interim suspension. 

(5) During breaks where University services and/or resources are limited.  

b. Campus Access.  During the interim suspension, a student shall be denied access to 

University premises (including housing, food services and classes) and/or all other 
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c.   To determine whether the sanction(s) imposed were appropriate for the violation of 

the Conduct Code which the student was found to have committed. 

d.   To consider new information, sufficient to alter a decision or other relevant facts not 

brought out in the original review, because such information and/or facts were not 

known to the person appealing at the time of the original Student Discipline and 

Appeals Committee Review.  

Failure to read or respond to HBU email is not a valid condition for appeal. Missing a 

scheduled hearing because of an external conflict (e.g., traveling, work schedule, HBU 

athletics team practice or game, etc.) is not a valid condition for appeal. Students who 

wish to manage external conflicts should contact the conduct office immediately to 

reschedule their hearing. 

 

3.   Appeal Review Process.  If conditions for an appeal are met, the review shall be 

conducted by the Student Discipline and Appeals Committee according to the following 

guidelines: 

a. Student Discipline and Appeals Committee reviews normally shall be conducted in 

private with a quorum of three (3) or more Student Discipline and Appeals Committee 

members. 

b. In a review involving more than one Respondent, the Student Conduct Administrator, 

at his or her discretion, may permit the review concerning each student to be conducted 

either separately or jointly.
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potential information will be received shall be resolved at the discretion of the 

chairperson of the Student Discipline and Appeals Committee.  

f. Pertinent records, exhibits, and written statements may be accepted as information for 

consideration by a Student Discipline and Appeals Committee at the discretion of the 

Chairperson. 

g. All procedural questions and decisions are subject to the final discretion of the 

Chairperson of the Student Discipline and Appeals Committee. 

h. After the portion of the review concludes in which all pertinent information has been 

received, the Student Discipline and Appeals Committee shall determine (by majority 

vote) whether the Respondent has violated each section of the Student Code of 

Conduct which the student is charged with violating. 

i. If a respondent, with notice, does not appear before a Student Discipline and Appeals 

Committee review, the information in support of the Complaint shall be presented and 

considered even if the Respondent is not present. 

j. The Student Discipline and Appeals Committee’s determination may be made within 

ten (10) calendar days from the time the appeal is granted by the Appellate 

Administrator. The Committee’s determination shall be made on the basis of whether it 

is reasonable to conclude that the Respondent violated the Student Code of Conduct. A 

higher standard determination shall be made on the basis of whether it is more likely 
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